
 

 

ST. GREGORY CEVC PRIMARY SCHOOL 

WRAP AROUND CARE POLICY 

 

Date of Policy: September 2016 

Date of Review: September 2017 

Written by: Daniel Woodrow (Headteacher) 

Approved by Governing Body: Lesley Ford Platt (Chair of Governors) 

 

 

Signed: 

Date Minuted:  

 

Introduction  

At St. Gregory CEVC Primary School we offer an early morning breakfast club from 7.30a.m. - 

8.45a.m. This is available to pupils attending St. Gregory CEVC Primary School. We also offer a two 

week holiday club during the summer holidays. This is open to children in the surrounding area as 

well as children attending St. Gregory CEVC Primary School. These two wrap around services are 

available to children aged between 4 and 11 years old.  

The school does not provide an after school childcare facility but local nurseries and children’s 

groups do and the school is happy to facilitate parents contacting them. The school does provide a 

Homework Club for pupils in Years 3, 4, 5 and 6 from 3.15p.m. - 4.45p.m. 

Aims  

 To provide a welcoming, safe, secure environment for pupils before the beginning of the school 

day.  

 To provide an affordable service to parents/carers.  

 To enable pupils to eat breakfast before the start of the school day /have an after school hot snack 

in a pleasant, relaxed environment. 

 To provide a calm play environment for pupils.  

 To encourage physical activities to promote healthy living.  

 



Staffing  

The breakfast club is run by three experienced Learning Support Assistants, all of whom are first aid 

trained. There will always be more than one member of staff running the breakfast club. The 

Homework Club is run by experienced Learning Support Assistants, who are rotated each week so 

that there are always two of them on duty. All staff will have fully up to date safeguarding checks in 

place and be registered on the single central register.  

Organisation  

Breakfast Club - Children are to be dropped into breakfast club by their parent/carer and signed in 

using the breakfast club register. The wrap around care staff will then escort children into school at 

8.45am ready to start their school day. Children dropped off between 7.30a.m. and 8.30a.m. will be 

given a breakfast (choice of cereal, toast and fruit plus a drink). 

Homework Club - At school finishing time (3.15p.m.) teachers or support staff will escort children 

from class rooms to the ICT Suite wrap around care that do not wish to take part in the planned 

activity. The planned activities/clubs alternate on a half termly basis.  

A club timetable is displayed in the school entrance. The planned activities in the after school clubs 

run until 4.15p.m. or 4.30p.m. 

Holiday Club – Children are to be dropped off in the wrap around care facility and signed in using the 

holiday club register. Upon collection they are to be signed out using the same register.  

Collection  

Parents should collect their children from the wrap around care facility or name an alternative 

person to collect their child, this person must be aged 16 years or over. If there is any change to this 

arrangement the wrap around care staff must be notified beforehand. In the event that a child is not 

collected on time and no call has been made by the parents to inform they are going to be late, this 

procedure will be followed: 

The staff member on duty will endeavour to contact all persons listed on the registration form as 

collectors /emergency contacts. If none of these persons on all of the numbers given to us can be 

contacted, we will then contact Sudbury police station (after 30 minutes of the after school club 

closing) to find out if there have been any accidents involving any of these people. The situation will 

be explained and advice will be sought.  

Booking  

Children should be booked into Breakfast Club in advance. This will ensure staff to children ratios are 

correct and sufficient food can be provided.  

Fire procedures  

Fire drills will be carried out and the clubs follow the evacuation procedures of the school.  

First aid  

There is a qualified First Aider available at all times. Any incident will be recorded in the school’s 

accident book, located in the first aid cupboard in the wrap around care facility.  

 



Insurance  

Insurance cover is provided by Schools Insurance Policy.  

Policies  

The Breakfast/Homework Clubs will follow the policies of St. Gregory CEVC Primary School. Please 

refer to the following policies:  

 Medicines Policy  

 Behaviour Policy  

 Safeguarding Policy  

 Anti-Bullying  

The club is also covered by the school’s risk assessments.  

Health and Hygiene  

It is the responsibility of the wrap around care staff to clean work surfaces at the end of each 

session. They should also sweep any obvious debris from the floor and mop any spillages up as they 

occur. The school’s cleaner will mop and vacuum thoroughly at the end of each day and clean the 

toilet facilities. 

Equipment  

Where children can safely tidy up they are encouraged to do so. All toys and equipment are 

continuously checked for wear and tear and any equipment damaged during play is removed 

immediately. Children are taught to care and respect the equipment and their surroundings and 

encouraged to play constructively.  

Behaviour  

The wrap around care follows the same behaviour policy as the school and children are expected to 

behave as they would in school. In circumstances where a child’s behaviour is a continuous problem, 

they may be banned temporarily or permanently depending on the circumstance.  

Complaints  

In the event of a parent wishing to make a complaint, this should be made in the first instance to 

one of the wrap around care leaders. If a parent is still concerned then the matter should be taken to 

either the Headteacher Mr Daniel Woodrow or the Deputy Headteacher Mr Matthew Kittle. 


